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	Name:
	     

	Designation:
	     

	Dept:
	     

	Tel/Ext:
	     

	Date:
	     



	1.
	Have you set up a previous course on elearn? 
	|_|Yes    |_| No

If Yes, please state course name:      

	2.
	Title of Course/Learning Package proposed:
	     

	3.
	Please select category that course is applicable to:
	|_| All Staff      |_| Clinical staff      |_| Speciality Areas/Programs

Other      

	4.
	What other facilitators do you want included as editors of this program?
	     

	5.
	Target audience: 
(e.g. midwives, physiotherapy staff, ICU staff, allied health etc)
	     

	6.
	What are your objectives and how will these be measured and monitored? 
(e.g. education of staff will improve patient care/reduce clinical risk)
	     

	
7.
	It is expected that a ‘Facilitator’ will be allocated to manage the content and accuracy of the program.

a) How do you propose to do this?
b) Please list the names of those facilitating the subject. 
c) Also include how you propose to manage student queries.
	     

	8.
	Is there a committee or working party associated with this program? 
	|_|Yes      |_|No     |_|N/A 

If Yes, please specify:      

	9.
	How do you plan to evaluate the proposed course/learning packages? 
(e.g. assessments will be checked and knowledge deficits identified. Additional targeted education will be provided as indicated/needed)
	     

	10.
	How do you plan to communicate participant results with relevant managers, other educators & individual participants?
(e.g. monthly reports in Excel spreadsheet format to managers etc.) 
	     

	11.
	What governance process is proposed in relation to participants not yet competent or unable to complete successfully?
	     

	 12.
	Do you require training to develop an elearning program?
	     



	Please send completed form to:

	Tansel Ali
eLearning Coordinator
Centre for Education
Western Centre for Health Research & Education (WCHRE)
Level 3, Sunshine Hospital
Email: WH-ElearnHelpdesk@wh.org.au



	OFFICE USE ONLY :  |_|Course Setup in Moodle                   |_|Applicant Notified                    Entered by:                         Date:           

	
AUTHORISATION
	Signed:                                                                    Date:
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